
CURRICULAM VITAE

LAXMIBEHERA
S/o-NilamaniBehera
Bedhokaranjara,B.N.PUR
Berhampur,Ganjam
Odisha. E-mail:beheralaxmi303@gmail.com
Pin-761032 CellNo.:+916372314902,9439313175

CAREEROBJECTIVE:
Toworkinhighlychallengingandcompetitiveatmosphereandtakehigherresponsibilitiesinthe
growingorganizationaddingvaluebyusingmyprofessionalskillandexperiencetothebestofmy
abilityprofessionalexcellenceandgrowth.

EDUCATIONALQUALIFICATIONS:

 B.Afrom TARATARINIDEGREECOLLEGE,BerhampuUniversityGanjam,Odisha,2017-2020
with70%.

 +2(Arts)from TARATARINICOLLEGE,CHSEBoard,Odisha,2015-2016with59%.
 10thfrom BEDHAHIGHSCHOOLBSE,Odisha,2015with69%.

WORKINGEXPERIENCES:
 WorkingasareceptionistpositionatASHOKAHOTELGopalpur,Odisha

(From July2019totillnow.

RESPONSIBILITIES:
 ActivelydoingalltypesandnormsofKYCanddealingwithcustomerqueries
 Dealingwithriskvaluationandendoftheday(EOD)reports.
 ActivelyDoingallmarketingactivitiesgivenbythecompany.
 PreparingallthereportsandsendittoRegionalOffice.
 WorkingasaSecondresponsiblepersonasjointcustodianofthebranch.
 Implementingcostmanagementinitiatives,monitoringoverheads&achievingmaximum

costcontrol.
 Activelyachievementofmonthlytargetgivenbythecompany.
 Maintainingallchequetransactionsofbranchandliasioningwithbanks.
 FollowupwithNPACustomerstowardstheirloanoutstandingclearance.
 Maintainingalltheregistersofthebranch.
 Creating.EvaluatingandimplementingBranchBusinessPlans.
 Assigning,overseeingandmonitoringthestaffmemberstowardstheirworks.
 CreatemeetingamongthecustomersandProvidinggrouploantothecustomers.
 Developingandimplementingcustomerserviceprocedure.

COMPUTERSKILLS:

 Operating-M.SOffice
 Package-Tally7.2
 FamiliarwithOperatingInternet.

SOFTSKILLS:

 Positiveattitude.
 Commitmenttowardswork.



INTEREST/HOBBIES:

 ReadingofStudyMaterials.
 ListeningMusic.
 PlayingCricket.

PERSONALPROFILE:

NameInFull : LAXMIBEHERA
Father’sName : SriNilamaniBehera
DateofBirth : 03thMay1999
Gender/MaritalStatus : Female/Unmarried
Nationality/Religion : Indian/Hindu
LanguageKnown : English,Hindi,&Odia

DECLARATION:

Idoherebydeclarethatthefactsstatedabovearetrueandcorrecttothebestofmy
knowledgeandbelief.

Place:
Date:

(LAXMIBEHERA)


